
 

  

 
 DEPARTMENT OF THE ARMY OM 25-1-77 
 Corps of Engineers, Omaha District 
 106 South 15th Street 
CENWO-IM-C Omaha, Nebraska 68102-1618 
 
MEMORANDUM 
No. 25-1-77 24 January 2003 
 

Information Management 
OFFICE SYMBOLS 

 
History.  This memorandum supersedes OM 25-1-77 dated 20 June 2001, and replaces 
NWO Form 1885 with NWO Form 25-3 in accordance with AR 25-400-2. 
 
Summary.  This memorandum assigns standard office symbols and common 
organizational titles and prescribes the policy for assigning official office symbols for 
Omaha District organizational elements. 
 
1. Purpose.  Standard office symbols and common organizational titles provide 
effective and efficient delivery of communications regardless of medium.  Office symbols 
are part of the address when forwarding official correspondence and other types of mail 
to and from an organization and provide identification of organizations creating official 
correspondence.  Office symbols identify an organizational entity not a position, title, or 
person. 
 
2 Applicability.  This memorandum is applicable to all Omaha District (NWO) elements. 
 
3. References.   
 

a. AR 25-1, The Army Information Resources Management Program, dated  
15 February 2000. 
 

b.  AR 25-30, The Army Integrated Publishing and Printing Program, dated 15 May 
2002 . 
 

c.  AR 25-50, Preparing and Managing Correspondence, dated 03 June 2002. 
 

d. AR 25-400-2, The Modern Army Recordkeeping System (MARKS), dated  
01 October 2000, http://www.usapa.army.mil/pdffiles/r25_4002.pdf 
 
 e.  DA Pam 25-40, Army Publishing Action Officers Guide, dated 30 April 2002 
 

f.  NWDR 25-1-1, Office Symbols, dated 1 September 2000. 
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4. Policy.  Requests to establish, disestablish, or change office symbols will be 
submitted to the Resources Management Office’s Budget, Manpower, and Management 
Branch (CENWO-RM-B) for compliance with organizational structure and coordination 
with Records Management staff for approval and assignment.  Requests may be 
included in a reorganization proposal or made separately using NWO Form 25-3, Omaha 
District Routing Slip (formerly NWO Form 1885).  This form is prescribed for use as an 
internal routing mechanism and is only available electronically via FormFlow.  Questions 
regarding use of this form or corrections should be directed to the Information 
Management Office. 
 
5.  Appendix A provides office symbols assigned to Omaha District organizational 
elements. 
 
FOR THE COMMANDER: 
 
 
 
 
1 Appendix     TODD E. SKOOG 
App A – List of Office Symbols  LTC, EN 
       Deputy Commander 
     
DISTRIBUTION: 
https://w3.nwo.usace.army.mil/html/im-c/rcrdsmgt/pdf/m25-1-77.pdf 
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APPENDIX A 
 

OFFICE SYMBOLS 
 
 
EXECUTIVE OFFICE 
 District Commander ...................................................................... CENWO-DE 
 Deputy Commander-Chief of Staff ................................................ CENWO-DD 
 Deputy Commander-Military.......................................................... CENWO-DM 
 Deputy District Engineer for Project Management ........................ CENWO-DP 
 Deputy District Engineer for Rocky Mountain Area ....................... CENWO-DR 
 Administrative Officer .................................................................... CENWO-XA 
 
SPECIAL ASSISTANTS 
 Business Development Coordinator.............................................. CENWO-SA-BD
 Native American Coordinator ........................................................ CENWO-SA-NA 
 
CIVILIAN PERSONNEL ADVISORY CENTER................................. CENWO-HR 
 
CONSTRUCTION DIVISION..............................................................CENWO-CD  
 

Contract Administration Branch .................................................... CENWO-CD-C 
  Contract Management Section.................................................. CENWO-CD-CM 
  Contract Administration Section................................................ CENWO-CD-CA 
 
 Quality Assurance Branch............................................................. CENWO-CD-Q 
  Construction Section ................................................................. CENWO-CD-QC 
  Technical Support Section ........................................................ CENWO-CD-QT 
  
 Badger Area.................................................................................. CENWO-CD-BA 
     Burlington Project Office ........................................................... CENWO-CD-BA-B 
  Fort McCoy Resident Office ...................................................... CENWO-CD-BA-F 
      Twin Cities Project Office ...................................................... CENWO-CD-BA-T
      Baraboo Project Office .......................................................... CENWO-CD-BA-R 
      Milwaukee Project Office....................................................... CENWO-CD-BA-M 
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 Black Hills Area ............................................................................. CENWO-CD-BH 
  Ellsworth Resident Office .......................................................... CENWO-CD-BH-E 
   F.E. Warren Project Office .................................................... CENWO-CD-BH-F 

Riverdale Project Office    .....................................................CENWO-CD-BH-R 
      Montana Project Office.......................................................... CENWO-CD-BH-T   
  Grand Forks Resident Office..................................................... CENWO-CD-BH-G 
   Minot Project Office............................................................... CENWO-CD-BH-M 
   Sioux Falls Project Office.......................................................CENWO-CD-BH-SF 
 
 Fort Crook Area............................................................................. CENWO-CD-FC 
  Nebraska Resident Office ......................................................... CENWO-CD-FC-N 
  Offutt Resident Office................................................................ CENWO-CD-FC-O 
      Onawa Project Office ............................................................ CENWO-CD-FC-O 
      Perry Creek Project Office .................................................... CENWO-CD-FC-O 
  Z-Building Project Office ........................................................... CENWO-CD-FC-Z 
 
 Rocky Mountain Area.................................................................... CENWO-CD-RM 
  Air Force Resident Office .......................................................... CENWO-CD-RM-A 
      Schriever Air Force Base Project Office................................ CENWO-CD-RM-A 
  Fort Carson Resident Office...................................................... CENWO-CD-RM-C
      Pueblo Project Office ............................................................ CENWO-CD-RM-C 
  Denver Resident Office ............................................................. CENWO-CD-RM-D 
  Academy Resident Office.......................................................... CENWO-CD-RM-Y 
 
 Rapid Response Program Office....................................................CENWO-CD-RR 
 
CONTRACTING DIVISION ............................................................... CENWO-CT 
 
 Business Development Branch ..................................................... CENWO-CT-B 
 Civil and Simplified Acquisition Branch ......................................... CENWO-CT-C 
 Hazardous, Toxic, and Radioactive Waste Branch....................... CENWO-CT-H 
 Military Branch .............................................................................. CENWO-CT-M 
 
ENGINEERING DIVISION ................................................................ CENWO-ED  
 
 Cost Engineering and Technical Support Branch ......................... CENWO-ED-C 
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 Design Branch .............................................................................. CENWO-ED-D 
  Mechanical Section ................................................................... CENWO-ED-DA
  Electrical Section....................................................................... CENWO-ED-DC
  Structural and Interior Design Section....................................... CENWO-ED-DF 
  Architectural Section ................................................................. CENWO-ED-DG 
  Plans and Specifications Section .............................................. CENWO-ED-DI 
  Civil Engineering Section .......................................................... CENWO-ED-DJ 
  Environmental Engineering Section .......................................... CENWO-ED-DK 
 
 Geotechnical Engineering and Sciences Branch .......................... CENWO-ED-G 
  Soils Section A .......................................................................... CENWO-ED-GA 
  Soils Section B .......................................................................... CENWO-ED-GB 
  Chemistry Section ..................................................................... CENWO-ED-GC
  Surveys, Mapping, and GIS Section ......................................... CENWO-ED-GD 
  Geology Section........................................................................ CENWO-ED-GG 
  Industrial Hygiene Section ........................................................ CENWO-ED-GI 
 
 Hydrologic Engineering Branch..................................................... CENWO-ED-H 
  Water Control and Water Quality Section..................................CENWO-ED-HA 
  Flood Plain Management Services Section............................... CENWO-ED-HB
  Hydraulics Section .................................................................... CENWO-ED-HD 
  Hydrology Section ..................................................................... CENWO-ED-HE 
  Sedimentation and Channel Stabilization Section......................CENWO-ED-HF 
 
 Protective Design Mandatory Center of Expertise ........................ CENWO-ED-S 
  Hardened Structures Section .................................................... CENWO-ED-SH 
  Security Engineering Section .................................................... CENWO-ED-ST 
 
 Transportation Systems Mandatory Center of Expertise............... CENWO-ED-TX 
 
 Value Engineering......................................................................... CENWO-ED-VE 
  
EQUAL EMPLOYMENT OPPORTUNITY OFFICE........................... CENWO-EE 
 
HTRW CENTER OF EXPERTISE .................................................... CENWO-HX 
 
 Chemical Data Quality Management Branch ................................ CENWO-HX-C 
 Geoenvironmental and Process Engineering Branch ................... CENWO-HX-G 



 

  

 Environmental Health and Safety Branch ..................................... CENWO-HX-H 
 Environmental Studies and Liaison Branch .................................. CENWO-HX-S 
 Environmental Cost, Compliance, and Technology Branch .......... CENWO-HX-T 
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INFORMATION MANAGEMENT OFFICE ........................................ CENWO-IM 
 
 Customer Assistance Branch........................................................ CENWO-IM-C 
 Applications and Planning Branch ................................................ CENWO-IM-P 
 Computer Systems and Communications Branch ........................ CENWO-IM-S 
 
INTERNAL REVIEW OFFICE........................................................... CENWO-IR 
 
LOGISTICS MANAGEMENT OFFICE .............................................. CENWO-LM 
 
OFFICE OF COUNSEL..................................................................... CENWO-OC 
 
OPERATIONS DIVISION.................................................................. CENWO-OD 
 
 Management Support Branch ....................................................... CENWO-OD-S 
 
 Readiness Branch......................................................................... CENWO-OD-E 
 
 Regulatory Branch ........................................................................ CENWO-OD-R 
  Field Support and Analysis Section .......................................... CENWO-OD-RF 
  Colorado State Office.................................................................CENWO-OD-RCO 
  Montana State Office ................................................................ CENWO-OD-RMT 
  Nebraska State Offices ............................................................. CENWO-OD-RNE 
   Kearney................................................................................. CENWO-OD-RNE 
   Wehrspann............................................................................ CENWO-OD-RNE 
  North Dakota State Office ......................................................... CENWO-OD-RND 
  South Dakota State Office ........................................................ CENWO-OD-RSD 
  Wyoming State Office ............................................................... CENWO-OD-RWY 
 
Technical Support Branch................................................................. CENWO-OD-T 
  Maintenance Engineering Section ............................................ CENWO-OD-TM 
  Natural Resources Management Section.................................. CENWO-OD-TN 
  Threatened and Endangered Species Section ......................... CENWO-OD-TT 
 
Big Bend Project Office ..................................................................... CENWO-OD-BB 
  Hydropower Operations and Maintenance Section................... CENWO-OD-BB-H 
  Natural Resources Section ....................................................... CENWO-OD-BB-N 



 

  

   Coldbrook.............................................................................. CENWO-OD-BB-N 
  Technical Support Section ........................................................ CENWO-OD-BB-T 
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 Fort Peck Project Office ................................................................ CENWO-OD-FP 
 
 Fort Peck Lake Office ................................................................... CENWO-OD-LP  
  Natural Resources Section ....................................................... CENWO-OD-LP 
  Maintenance and Construction Section .................................... CENWO-OD-LP 
 
 Fort Randall Project Office ............................................................ CENWO-OD-FR 
  Hydropower Operations and Maintenance Section................... CENWO-OD-FR-H 
  Natural Resources Section ....................................................... CENWO-OD-FR-N 
   Chamberlain.......................................................................... CENWO-OD-FR-N 
  Technical Support Section ........................................................ CENWO-OD-FR-T 
 
 Garrison Project Office.................................................................. CENWO-OD-GA 
  Hydropower Operations and Maintenance Section................... CENWO-OD-GA-H 
  Natural Resources Section ....................................................... CENWO-OD-GA-N 
   Pipestem .............................................................................. CENWO-OD-GA-N 
   Williston .............................................................................. CENWO-OD-GA-N 
  Technical Support Section ........................................................ CENWO-OD-GA-T 
 
 Gavins Point Project Office ........................................................... CENWO-OD-GP 
  Hydropower Operations and Maintenance Section................... CENWO-OD-GP-H 
  Natural Resources Section ....................................................... CENWO-OD-GP-N 
  Technical Support Section ........................................................ CENWO-OD-GP-T 
 
 Missouri River Project Office......................................................... CENWO-OD-MR 
 
 Oahe Project Office....................................................................... CENWO-OD-OA 
  Hydropower Operations and Maintenance Section................... CENWO-OD-OA-H 
  Natural Resources Section ....................................................... CENWO-OD-OA-N 
   Bismarck .............................................................................. CENWO-OD-OA-N 
   Mobridge .............................................................................. CENWO-OD-OA-N 
  Technical Support Section ........................................................ CENWO-OD-OA-T 
 
 Tri-Lakes Project Office................................................................. CENWO-OD-TL 
 
PLANNING, PROGRAMS, AND PROJECT...................................... ..CENWO-PM



 

  

 MANAGEMENT DIVISION 
 
 Civil Works Branch........................................................................ CENWO-PM-C 
 
 
 

A-5 
Appendix A 
OM 25-1-77 
24 January 2003 
 
 
 Environmental Remediation Branch.............................................. CENWO-PM-H 
  Project Management Section A................................................. CENWO-PM-HA 
  Project Management Section B................................................. CENWO-PM-HB 
  Project Management Section C ................................................ CENWO-PM-HC 
  Project Management Section D ................................................ CENWO-PM-HD 
 
 Military Branch .............................................................................. CENWO-PM-M 
 Programs Management Branch .................................................... CENWO-PM-P 
 
 Planning Branch.............................................................................CENWO-PM-A 
  Environmental, Economics, and Cultural Resources 
   Section                                                                                CENWO-PM-AE 
  Plan Formulation Section...........................................................CENWO-PM-AP 
 
PUBLIC AFFAIRS OFFICE............................................................... CENWO-PA 
 
REAL ESTATE DIVISION................................................................. CENWO-RE 
 
 Acquisition Branch ........................................................................ CENWO-RE-A 
  Closing and Condemnation Section.......................................... CENWO-RE-AC 
  Leasing and Purchase Section ................................................. CENWO-RE-AP 
 
 Appraisal Branch........................................................................... CENWO-RE-E 
 
 Management and Disposal Branch ............................................... CENWO-RE-M 
  Civil Section .............................................................................. CENWO-RE-MC 
  Military Section.......................................................................... CENWO-RE-MM 
 
 Planning and Control Branch ........................................................ CENWO-RE-P 
  Control Section.......................................................................... CENWO-RE-PC 
  Planning Section ....................................................................... CENWO-RE-R 
 
 Pierre Real Estate Office............................................................... CENWO-RE-O 
 Riverdale Real Estate Office ......................................................... CENWO-RE-G 
 Twin Cities Real Estate Office....................................................... CENWO-RE-T 



 

  

 
RESOURCE MANAGEMENT OFFICE ............................................. CENWO-RM 
 Budget, Manpower, and Management Branch.............................. CENWO-RM-B 
 Finance and Accounting Branch ................................................... CENWO-RM-F 
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SAFETY AND OCCUPATIONAL HEALTH OFFICE ......................... CENWO-SO 
 
SECURITY AND LAW ENFORCEMENT OFFICE............................ CENWO-SL 
 
SMALL BUSINESS OFFICE ............................................................. CENWO-SB 
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